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Relevance. Not Quantity.

Methods

“Focus on relevance. It's never about the
volume of analyzed data or the complexity
of an algorithm but about the actionability
of derived insight.”
Michael Fassnacht, founder
Loyalty Matrix
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Prewriting Concerns

G\/hot is the report’s purpose? )
CNho will read the report2 )

Q\/hm are the circumstances? )

Q—Iow will the report be used? )
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The Outline

I. Major Topic Heading
A.  Major subtopic heading

1. Subtopic
a. Minor subtopic
1) Further detail
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Considerations for Writing

Readability }

[Comprehensibility }

[Tone ’
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Avoiding Overcrowded Text
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[Use shorter porogrophs}

[Indent or space parts of T}sxf

I

'[Use headings

)

[Use bullets

]
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Major components

Title page

Abstract

Introduction or Rationale for the study
Review of the Literature

Discussion of the Methodology used for the study
Analyses

Results or findings

Conclusion and/or Recommendations
Limitations of the study

Detailed list of the references
Appendices
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Report Modules (BROAD)

(Prefotory Information )

—anroducﬂon )
(Mefhodology )
—(Findings )

onclusions &
Appendices

‘@ibliogrcphy
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The title page contains the
title of the study and the
name of the researcher,
along with the complete
affiliation of the
organization/institute.
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Abstract is the concise summary of
the research study.

Must contain  the enough
information to accurately inform the
reader of the key ideas of the study,
like,  objectives,  methodology,
methods, findings, recommendations
etc.
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* Introduction includes the background
information on the topic and situation.

* The justification of selecting the topic is
also presented in the section.

* An indication, what will be presented in

next chapters/section is also being
provided in this section.
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Review of Literature: Everything included in
this section comes from the work of others.

one must cite sources of the work.
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* Research Methodology contains the research
problem, research strategy, research objectives,
research designs, hypothesis ( if any), research
questions, sampling plan and sample size.

* This section also provides a detailed description
of the research methods to be applied.
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* Analyses describes the data analysis.

* Statistical models are presented in the
section, if used.

* qualitative models too
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5 Findings/Results  report
the findings of the
i: research.
:
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3 | Findings Page Templates
ey - v RETT—r
§
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3 Presentation of Stafistics
2
s Tables Graphics




Sample Graphics within Report
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‘ Mean score: 1,98 Standard deviation: 1.09  Valid cases: 159
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Sample Line Graph
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3 Sample Area Chart
2
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Sample Pie Charts
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;5 Sample Bar Chart
2
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Pictograph

U Lowest Amount To Feel Like A Winner w
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Conclusion/Recommendation: [t
IS a way to convince that the
research idea, problem, design are
“worth the doing”.
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Limitations of the study/Scope for
future study: A researcheris
expected fo mention all the
limitations pertaining to the study.
Scope for the future study gives an
opportunity fo augment the
current study, which may be
identified by the researcher.

2%
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* List of references: it is an
alphabetically arranged list of all
the documents that have been
studied, examined and cited in the
manuscript, along with its
sources.

* There are different ways to
document the list of references,
APA style is one of them.
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Appendices: there are no limits to what can or
should be included in the Appendices.
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